
How to Use the Global Address List (GAL) 
The Global Address List is a list of everyone at Regent and their email addresses. Using this list you will be 
able to verify that you are using the correct email address for the person whom you are emailing. To use 
the Global Address List, simply click on the To: button when creating a new email message. You will be 
presented with the following screen on which you can search for a person. 

 


