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Note of Concern
Doctoral Program in Clinical Psychology

The Note of Concern (NOC) is typically utilized after verbal counsel is given and a problem re-occurs or when a problem occurs, which is at a level of significance that written feedback and a formal corrective action plan are warranted. Steps are outlined below:

1. Contact the student and instruct them to set up an appointment with you by a specified date. In the email or call, provide general information about the concern. If the student does not set up the appointment within the required timeframe, include this issue in the NOC.
2. Fill out SECTION I on the first page of this form and meet with the student to discuss.
3. After the meeting, fill out SECTION II on the second page, print and sign.
4. Conduct a follow-up meeting to evaluate the collaborative action plan and complete SECTION III.

[bookmark: SECTION_I:][bookmark: _Toc139619392]SECTION I


Student Name: _______________________           Faculty Name: _______________________

Date of Meeting: __________           Others present (if applicable): _______________________

Was previous verbal counsel given on this issue?  Yes     No

If yes, by whom and approx. date: _______________________

[bookmark: The_faculty_and_administration_of_the_Ps]The faculty and administration of the PsyD Program are invested in your success in your graduate program. Therefore, I am meeting with you to discuss the specific issues outlined below in order to support your success in the program. The NOC concern is a means of working with you as part of your educational process. If the issues are resolved, this information does not go into your student file.

Summary of the Problem (prepare in advance of the meeting, include specifics regarding the problem and related knowledge or competency area):
[bookmark: SECTION_II:][bookmark: _Toc139619393]

[bookmark: Response_from_Student:]SECTION II
Response from Student:



Decision (select one):    NOC Stands	   Cancelled	     Modified (as indicated below)




Collaborative Action Plan for Student (Include specific required actions, completion date, and method of determining requirement met, as appropriate):




Student Signature of Agreement: __________________________________________________



Follow-up meeting set for (date): 			

Once Section II is completed, give a copy of the NOC to the student and also to the ASM. After the follow-up meeting, the faculty member needs to complete Section III of the NOC for the ASM.

SECTION III

Collaborative Action Plan Result (select one):   Met	       Not Met (Complete a new NOC or PDF)


Faculty Signature: 	                                                       Date:  	                              
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