How to Find the Size of Your Mailbox

To accurately find the size of your mailbox, first you need to

compact it. To do this:

1. Right Click on your Mailbox and select Properties for

“Folder Name”

2. Click on the Folder Size button.

Folder Mame:
Size (without subfolders):;

Total size (incuding subfolders):

Subfalder

AccounkInit
AccountInik Errars
&rchive
Archivelz006
Calendar
Zonkacks

Celeted Items
Drafts

Funne Emails
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Mailbo: - IT HelpDesk,
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Open

Open in New Window

Mew Folder...

Add to Favorite Folders

Process All Marked Headers

Process Marked Headers

Open Other Folder 3
Close "Mailbox - IT HelpDesk’

Properties for "Mailbox - IT HelpDesk”...

Cd TH

3. This window will give you a break down of

all the folders in your mailbox and their various

sizes.

4. The number to observe is the Total size
(including subfolders): This number is shown in
kilobytes so to see the size in megabytes simply
divide this number by 100. In our example, 452,545
kilobytes would become roughly 453 megabytes.



