Activity Report

(One per activity)

Regent University Alumni Association

__________________________________ Chapter

(Page 1 of 2)

Chapter President:  


__________________________________________________
Type of Activity / Title of event:  
__________________________________________________
Activity Location: 


__________________________________________________
Number Attended: __________
(Attach attendance records to Activity Report)

Summary of Events (include what worked well and what may need improvement): 
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Activity Cost:
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(Attach copies of all corresponding receipts)

Total Cost: 

$__________
Cost Breakdown:

Food:

______________________

$__________




______________________

$__________




______________________

$__________




______________________

$__________




______________________

$__________
Subtotal:


     $__________
Location:







     $__________
Equipment:
______________________

$__________




______________________

$__________




______________________

$__________
Subtotal:


     $__________
Supplies:
______________________

$__________




______________________

$__________




______________________

$__________




______________________

$__________




______________________

$__________
Subtotal:


     $__________
Misc.:

______________________

$__________




______________________

$__________




______________________

$__________




______________________

$__________




______________________

$__________
Subtotal:


     $__________
Signature: _______________________________________________________
(Please follow the above format when submitting information)

Please submit this report, along with copies of the attendance records and receipts, to the Office of Alumni Relations within 1 month of the Chapter Event.
