
Name __________________________________________________________________   

Genisys ID (required) _____________________   Term ____________  Year _________

Are you receiving Financial Aid? ❑ Yes    ❑ No    
If yes, it’s recommended you contact Central Financial Aid 
regarding the potential consequences.

Are you a veteran receiving VA benefits? ❑ Yes    ❑ No

Have you been advised of all options?  ❑ Yes    ❑ No
Example: taking an incomplete.  

Are you dropping all classes? ❑ Yes    ❑ No     

Do you plan to return?   ❑ Yes    ❑ No   
If yes, which term                        _________________________

Is the student withdrawing from the University?   ❑ Yes   ❑ No
   Reason for withdrawal: 
       ❑ immediate family illness    
       ❑ unable to pay/unapproved loan    
       ❑ excessive academic load 
       ❑ other _______________________________________________ 

AU
 ✔

COURSE REF#
(CRN)

SUBJECT
(i.e., LEAD, PMIN)

COURSE 
NUMBER

COURSE 
SECTION

NUMBER
OF CREDITS

DROP COURSES: COURSES DROPPED AFTER FIRST TWO WEEKS OF TERM REQUIRE DEAN’S SIGNATURE*

INSTRUCTOR
INITIALS

AU
 ✔

COURSE REF#
(CRN)

SUBJECT
(i.e., LEAD, PMIN)

COURSE 
NUMBER

COURSE 
SECTION

NUMBER
OF CREDITS

LAST DATE OF PARTICIPATION
(LIST DATE FOR EACH COURSE LISTED)

INSTRUCTOR
INITIALS

GRADE: 
W OR WF

REGENT UNIVERSITY ADD/DROP FORM

❑ Section change only

REQUIRED:
CURRENT CREDITS  ________

CREDITS ADDED ________

CREDITS DROPPED ________

NEW TOTAL CREDITS ________

Student Signature ____________________________________________________________________________ Date _________________

Advisor Signature* __________________________________________________________________________  Date _________________
  (REQUIRED AFTER FIRST TWO WEEKS OF TERM) 

Dean Signature*  ____________________________________________________________________________  Date _________________
  (REQUIRED AFTER FIRST TWO WEEKS OF TERM)

*Law students are required to have their advisor’s signature and approval from the Law School Student Affairs Office for all add/drops. 

SEE BACK FOR GLOSSARY OF TERMS • WHITE: REGISTRAR • CANARY: SCHOOL • PINK: CENTRAL FINANCIAL AID • GOLDENROD: STUDENT

Date Rec’d by Registrar __________________

Date Rec’d by CFA __________________

ADD COURSES: COURSES ADDED AFTER SECOND WEEK OF TERM REQUIRE 
DEAN’S SIGNATURE*  Indicate audit course as “AU”

WITHDRAWALS:

FINANCIAL STANDING:

Refund % Requested  ____________
(School Use Only)




