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Mission Statement:

Our mission is to serve as a leading center of Christian thought and action providing an excellent education from a Biblical perspective and global context in pivotal professions to equip Christian leaders to change the world.

.

Course Syllabus
College

School or Department

Course #

Course Title

Semester

Course Location:         Online          On-campus
All students are required to read and have a thorough understanding of the syllabus. Any questions or concerns need to be addressed to the instructor.

SECTION 1 - OVERVIEW

**YOUR INSTRUCTOR FOR THIS COURSE:

[Instructor, please give your contact information in the table below. Throughout this syllabus, the double asterisks ** denote the information that you as the instructor need to provide.  Please delete all ** before presenting this syllabus to students.]  

Instructor:              
Telephone:        (     )     --     
Local Phone:     (     )     --     
Fax:                   (     )     -- [number of fax machine you have access to—or you may indicate Regent’s fax#: 352-4236]
E-mail:                    
Office Hours:          
Office Location:      
**PERSONAL GREETING FROM THE INSTRUCTOR
[Short greeting from instructor, including some biographical information.  Remember, your primary audience is students, not other faculty.]
** SHORT BIO (TO INCLUDE CREDENTIALS OF YOUR INSTRUCTOR) 
**BEST TIMES AND METHODS FOR CONTACTING THE PROFESSOR

**INSTRUCTOR POLICY ON CELL PHONES, PAGERS, AND OTHER ELECTRONIC DEVICES

COURSE DESCRIPTION (from the Catalog)
[This section should include course pre-requisites, as listed in the Catalog description.]
**Theme Scripture: 

[Choose appropriate Scripture verse(s) that fit the theme of this course.]

LEARNING OBJECTIVES

[List learning objectives for the course here.  Put primary verbs in bold]  
Upon completion of this course, students should be able to:

1.      
PROGRAM GOALS
[List program goals here, as determined by the academic department...  Put primary verbs in bold.]  

This course contributes to the fulfillment of the following program goals:

1.      
SECTION 2 – COURSE REQUIREMENTS

REQUIRED COURSE MATERIALS


Students are responsible for acquiring the following books and materials for this course by the time the course begins:

[List of books and materials]

     
· [Type textbook’s bibliographic data here.  Include ISBN.  See example below for format.]       
· [Example: Christianity Through the Centuries, Third Edition (Grand Rapids: Zondervan, 1996), Earle E. Cairns, (ISBN 0-310-20812-2).]      
The School has partnered with the Regent Bookstore to have textbooks available for purchase for all students, including distance students.  Items may be ordered using the secured online catalog found at www.regentbookstore.net.  


Additional materials (e.g., PowerPoint files, quizzes, media, and the like) may be found on Blackboard.  Students are responsible for the information and materials distributed through Blackboard and, for on-ground students, in class.  

GENERAL COURSE REQUIREMENTS [variable text]
In order to succeed in this course, you will need to fully understand the following:

1. Attendance and Participation:  Your attendance and participation are important means for the instructor to assess your skills, quality of thought, and growth as a student.  The attendance policy and procedures are described below.  When applicable, requirements for your participation in Blackboard discussions —important both for your learning and for your instructor’s evaluation of your progress in the course—are described below (see “Requirements regarding Blackboard Discussions”). 
2. Assignments: Pay close and timely attention to reading assignments and other assigned work posted in the syllabus and Blackboard.  You are responsible for preparing assigned readings carefully by the date listed on the schedule below and to complete tests, projects, and other assignments by the date listed.  Out of fairness to all, late assignments are penalized as described below under “Late Assignments.”

3. Policies and Procedures: Carefully follow course policies and procedures regarding writing, academic honesty, submission of assignments, formatting, and other matters, as specified below or through Blackboard.  Since following directions is a crucial skill for university graduates—and since the smooth operation of our course depends on all of us meeting each other’s expectations—adherence to policies can positively or adversely affect a student’s grade.

4.  
Writing:  All papers and essays at Regent University must follow the writing style format required by the degree specialty for which they are being written.  The writing style to be used in this course is [indicate style sheet - APA, MLA, or Turabian]. 

5. Course Completion/Incompletes: All courses require extensive engagement (with other students, the instructor, and with the course materials) as well as timely completion of assignments. Many assignments are due weekly. Thus, keeping up with the schedule is essential to your success. Some work is difficult or even impossible to make up (such as discussion with others), so you must plan your schedule carefully. Be sure you can complete this course in the scheduled period. Grades of “Incomplete” will be granted only for true emergency situations, not for poor planning. The policy for grades of “Incomplete” can be found in the School of Graduate Studies Catalog, found online.
6. Blackboard: Students are expected to check the Announcements section of Blackboard each week beginning one week before the start of the course.  Students must keep their e-mail address current in Blackboard; they are expected to check their Regent e-mail daily to ensure timely receipt of messages from the professor.  
7. Internet and Software: You must have continuous access to a working and dependable Internet provider as well as reliable e-mail software that can send and receive attachments.  You must also have access to Microsoft Word 2000 or later for writing assignments.


[Variable text may follow, for example, additional software …]


Additional software requirements for this course are ….

BLACKBOARD INFORMATION AND REQUIREMENTS
Blackboard has four primary purposes in our courses: (1) to provide a means for students to receive timely information about the course in general, assignments, grades, and announcements from the instructor; (2) to promote thoughtful interaction between the instructor and students and among students themselves as they work through course materials; (3) to provide a means for students to complete quizzes and other forms of evaluation; and (4) to enhance the learning process by providing a variety of materials.
For courses with online discussions, they will be posted in Blackboard. Unless otherwise instructed, the parameters for a student’s postings are [200-300] words (please keep the word count in this range). The purpose of these parameters is to promote writing that is both thorough and concise. The instructor will post questions and activities weekly. Discussion questions will be posted in advance. Since not everyone will see things identically, students are to review one another’s postings in order to further their insight and learning. This is an important benefit of dialogue.  

[variable text:]
**Additional Bb instructions


**If you want to share short posts of encouragement and support, use the discussion board tool for this.  

[This text is not variable:]

Note that the expectations for quality work in the Blackboard group discussions differ from the minimal requirements for attendance.

Please check the Resources link in Blackboard for University Library information and Academic Support information, Blackboard Tutorials and Resources, Academic Honor Code, Writing Styles, Discipline Policies, and Disability Services.
If you have technical problems with Blackboard and/or are not able to log in, please contact the Help Desk/IT department.  You can e-mail the Help Desk at: helpdesk@regent.edu or call at (757) 226-4076.  
SECTION 3 – POLICIES AND PROCEDURES
COURSE PROCEDURES
**Submission of Assignments [variable text:]
All assignments (unless otherwise instructed) for this course should be submitted via the “Assignment Link.”  Papers should be in MS Word format (.doc). When saving your document, the file name should include your name and assignment, in that order –for example, “John Smith, Learning Styles (LSI) and DISC Inventory Essay.”   When sending your document, give your name and assignment.  This makes it easy for your instructor to track your work. See the “Completing and Submitting an Assignment” section of Blackboard online tutorials for further instructions.

Every assignment must have your name on it, and, if it is more than one page, each page must be numbered.  To do that, you will need to know how to use the Header and Footer option under the “View” button in Microsoft Word. 
Late Assignments
**[Instructors or developers need to post their policy for receiving late assignments—and then they must follow their policy.]
**Emailing Your Instructor  [variable text:]
The subject line of all e-mail messages related to this course should include the course number (e.g., GENE 101), the location of the course (e.g., VB, DC, DE) and the name of the student (For example, SUBJECT: GENE 101 DE, John Smith).  Following these directions enables the professor to identify quickly the student and course, facilitating a timely response.  Students should always include their first and last name at the end of all e-mail messages.
[This text is not variable:]

Because instructors often need to reach students, all students are required to keep their mailing address, e-mail address, and telephone numbers up to date in GENISYS.  

ATTENDANCE AND PARTICIPATION POLICY (modify by School)
Class participation is essential for satisfactory academic achievement. Students are responsible for knowing and meeting all course requirements including tests, assignments and dialogue participation. It is left to the individual faculty member to evaluate each student's record of attendance in arriving at a final grade.
In the event of an emergency, it may be necessary for Regent University to suspend normal operations. During this time, Regent University may opt to continue delivery of traditional classroom instruction using the Blackboard Course Management System. It is the responsibility of the student to monitor the course Blackboard site in the event of campus closure.

UNIVERSITY WITHDRAWAL (from Catalog)

Students who wish to withdraw voluntarily from the university during a term shall meet with the dean of the school or his/her designee and secure school approval on the withdrawal form. Students must satisfy all financial obligations before leaving campus or they will not receive transcripts or be allowed to re-enroll. Grades of W (Withdrew) or WF (Withdrew Failing) shall be placed on the students’ transcripts for the courses in which they were enrolled.
The grade W (Withdrew) will be posted on the transcript for all standard courses taken during the term if the student withdraws before the mid-point of the term; a grade of WF (Withdrew Failing) will be posted thereafter. Withdrawal from courses taught in non-standard formats (i.e., modular cluster courses, etc.) will result in either a W or WF on the transcript, depending on the withdrawal deadline determined by the individual school. Students who have not attended any classes for which they are registered that term, or distance students who have not participated in instructional events by the end of the add/drop period will, in accordance with university practice, be assumed to have unofficially withdrawn and will be administratively withdrawn.
For students who leave the university during the term or for students who are suspended for disciplinary reasons, a grade of W or WF will be recorded on the transcript for the courses in which the students were enrolled. The regular refund policy applies for a student suspended for disciplinary reasons.
UNIVERSITY ACADEMIC HONOR CODE
Students are on their honor to complete assignments with honesty and integrity.  Academic dishonesty involves intentionally or unintentionally stealing the intellectual property of others.  Students are expected to be familiar with the university’s policy on academic integrity found in both the University Student Handbook and School of Graduate Studies Catalog (http://www.regent.edu/general/catalog/) and to follow it.  As an academic and Christian community, Regent University takes seriously the call for integrity and penalizes breaches of of academic integrity. 
SECTION 4 – SCHEDULE AND EVALUATION
COURSE SCHEDULE [variable text]
The schedule below includes the due dates for all assignments in this course.  It is recommended that you place this Course Schedule in a convenient place and refer to it each week of the course.  You need to follow it closely, as late assignments are subject to a grade reduction. 
[variable text]:

Assignments for each week should be completed by Sunday midnight (EST).
Week One: Topic(s)  (Date)


·      
Week Two: 
·      
Week Three: 
·      
Week Four: (
·      
Week Five: (
·      
Week Six: (
·      
Week Seven: (
·      
Week Eight: (
·      
METHOD OF EVALUATION

The final grade for the course will reflect mastery of course content and quality of thought as expressed in: 

[variable text]:

GRADING
The following grading system is followed:

	Grade
	Quality Points

	A+
	4.00

	A
	4.00

	A-
	3.67

	B+
	3.33

	B
	3.00

	B-
	2.67

	C+
	2.33

	C
	2.00

	C-
	1.67

	D+
	1.33

	D
	1.00

	D-
	0.67

	F
	0.00


Notes:
1. This grading scale does not preclude specific courses to be graded on a pass/fail model.

2. Individual schools may choose to offer a subset of the grades listed above.

The syllabus must include a description of the methods of evaluating student performance indicating weights of the various required course activities and the grading scale/criteria for grading.
STUDENT COURSE EVALUATION
Students have the opportunity to provide feedback throughout the course through e-mail, telephone, and on-campus appointments.  Near the end of the course, students will complete an anonymous online course evaluation form.  Since the results contribute to improving course design and presentation, it is important that students be honest and constructive in their evaluations.  Students will receive an e-mail reminder from the University when it is time to complete these evaluations.  Please take time to provide this input.  Students can access the online evaluation system at: http://eval.regent.edu/regent/survey/students.cfm.  If you have questions about the online evaluation please contact evaluation@regent.edu.

     


This syllabus is subject to change without notice.
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