Academic Dishonesty Notice

Student’s Name & ID No.: 
_____________________________________________________________________________________________

Date of Incident: _______________________________________________________________________________


Course Number, Section, and Title:_________________________________________________________________ 

Instructor’s Name, email address and phone number :  _____________________________________________________________________________________________ _____________________________________________________________________________________________ 


Description of Violation/Extent of Plagiarism – Minor/Major/Complete (to be completed by instructor, who should attach evidence of the Violation; e.g., SafeAssign® Report or report of cheating):
Disciplinary Action Taken by Instructor (instructor should circle one of the following):  

 Warning    
Assignment Grade Reduction ______ (insert reduction)          

Course Grade Reduction ______ (insert reduction) 
Other (Please describe) __________________________________________________________________________

_______________________________________________________________________________________________

I spoke with the student about this matter on _______________________________________________________(date)

_________________________________________________________  Date:  ______________________________

Signature of Instructor

Dean’s Review 

The Dean should check the appropriate line below after reviewing the student’s file, this Academic Dishonesty Notice, and evidence of dishonesty for this incident:

_____  I agree with the sanction recommended by the Instructor.
_____  I disagree with the recommended sanction.  After discussing this with the faculty member, I have decided that the appropriate sanction is:    

I either hand-delivered or mailed a copy of this completed form and the evidence of dishonesty before 5:00 p.m. on the date below.

____________________________________________
___________________________________
Dean or Dean’s Designee

Date

� A copy of this completed form must be given or mailed to the student with a copy of the evidence of dishonesty, a copy must be retained by the Dean, and a copy must be kept by the Instructor.
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