COURSE SYLLABUS
(PROGRAM)
(COURSE NAME)
(COURSE #-SECTION #)
(LOCATION OF COURSE)
	
	Instructors and Degree
	Year and Term

	Location of Instructor
	Course Dates

	Office Hours
	Day & time, if applicable

	Ph, Fax
	

	E-mail
	


I.  PERSONAL NOTE FROM PROFESSOR TO LEARNERS
A. Establish point of connection between professor(s) and learners.
B. Describe professors’ beliefs about the linkage between content & discipline, faith and learning.
C. Provide general perspective on the learning process as conducted through the course.
D. Identify the best times and methods of contact with the professor. 
E. Statement on cell phones, pagers and other electronic devices if appropriate for this course. 
II. COURSE DESCRIPTION
A. Brief course description
B. Include purpose(s) for the course
III. COURSE COMPETENCIES
A. Identify power objectives(s).  Thinking from the prospective students’ point of view, what power objectives (i.e., general, overarching outcomes, goals, or aims) is the course designed to achieve?
B. Identify course instructional objectives.  List as specifically as possible all the instructional objectives the course is intended to produce, drawing from the cognitive, affective, and psychomotor domains, as appropriate.  A well stated objective has two components: content/subject matter (e.g., analysis of variance) and student behavior regarding the content/subject matter (e.g., apply, understand, critique, value, etc.).  The behavior must be measurable and observable.  In addition, instructional objectives must be aligned with power objectives.
IV. COURSE PROCEDURES
	A summary statement of the means of accomplishing course objectives.
V. METHOD OF EVALUATING STUDENT PERFORMANCE 
(Full Details of Final Grade Computation)
A. Indicate linkages between assessments and respective power objectives and instructional objectives.
B. Clearly identify in Gradebook which assignment(s) are the power objective assignment(s); for example; Power Objective, Assignment 1 Critique.
C. Percentage and/or point value for each assignment
D. Grading scale or approved rubric for each assignment
E. Rubric (including grading scheme) for alternative (subjective) assessments
F. Time limits and penalties for late assignments and lack of participation (general statement will suffice)
G. Specify requirements regarding the Course Evaluation.  (reduce/withhold grade if not completed)
H. The School of Education Grading Scale.  The SOE does not give grades of A+, C-.D+. D or D-. 

	
Grade
	Percent
Score
Range
	Quality
Point
Range
	
Quality
Points
	
Rationale & Meaning of Grade

	A
	97-100%
	3.72-4.00
	4.00
	Superior work in all areas as indicated in the professor’s written expectations.  Exemplary performance, participation, creativity, and writing.

	A-
	93-96%
	3.43-3.71
	3.67
	Excellent work overall, but may be lacking in relation to some aspect of the professor’s expectations.  Excellent content in writing assignments.

	B+
	89-92%
	3.14-3.42
	3.33
	Good work in most areas, minor deficiency in relation to the professor’s expectations regarding content, standard writing style or procedures.  Good content, but lacking in some areas (see professor’s comments on course work).

	
B
	85-88%
	2.86-3.13
	3.00
	Good work in most areas, minor deficiency in relation to the professor’s expectations regarding content, standard writing style or procedures.  Attention to detail may have significantly improved the project.

	B-
	81-84%
	2.57-2.85
	2.67
	Fair work in most areas:  serious disregard for professor’s expectations or standard writing and style procedures.  Attention to written instructions may have significantly improved the project.

	C+
	77-80%
	2.29-2.56
	2.33
	Passing work, but in serious need of improvement in many areas, especially in regard to form, content and professor’s expectations.

	C
	73-76%
	2.00-2.28
	2.00
	Passing work, but in serious need of improvement in many areas, especially in regard to form, content and professor’s expectations; below professional quality standards.

	F
	<73%
	<2.00
	0
	Failing; little conformity to professor’s expectations; not quality work; requires repeat of the course and meeting with the professor and advisor.




	AU
	Audit 
(No Credit) 
	(Used for audit courses only) 

	FX
	Failure to make up or finish an Incomplete 
	FX 

	I
	Incomplete 
	

	IP
	In Progress 
	

	NP
	No Pass 
	(Used for pass/fail courses only) 

	P
	Pass 
	(Used for pass/fail courses 

	W
	Withdrew 
	

	WF
	Withdrew Failing 
	



VI. RESOURCES
A. Required texts/resources (in APA format)
B. Recommended texts/resources (in APA  format)
C. Include where and how these resources may be obtained.  Please insert the following paragraph after listing texts/resources:

All textbooks may be obtained through the Regent Bookstore.  In addition to their current service as the textbook provider for regular on-campus Virginia Beach courses, the Regent Bookstore is now also the distributor of course materials to students for D.E. (online), D. C. Metro, and Virginia Beach Modular courses.  To order your texts, please go to http://www.regentbookstore.net or you may go to www.regent.edu and click on Bookstore.  Look for the tab marked Students to access this site.
D. Reserve materials in Library, if appropriate
VII. COURSE SCHEDULE WITH ASSOCIATED READINGS/LEARNING ACTIVITIES
A. Calendar of assignments with deadlines
B. Policy statement on schedule changes (“This schedule is subject to change upon approval of…”) Please note that the Faculty Handbook from Academic Affairs states, “The syllabus should not be altered after the first class period.  If a professor wishes to alter it, s/he should consult with the dean and obtain her/his approval.”
C. Inclement weather statement (if not covered by “H” in General Course Policies, and if the students may be visiting campus at any time)
VIII. INTEGRATION OF CHRISTIAN FAITH AND BIBLE INTO COURSE CONTENT

IX. INTERNET CONSIDERATION (REQUIRED FOR DISTANCE COURSES)

Blackboard - Distance education courses are conducted using Blackboard.  Students may access Blackboard at http://regent.blackboard.com/ .  You will need a username and password to enter the system.  Prior to taking a distance course, you are required to successfully complete the Distance Education Online Orientation.  If you have not done so, or if you have questions about your username or password, contact Jackie Bruso, Coordinator of Distance Programs, at 757-352-4259 or by e-mail at jacqbru@regent.edu.  
Resources – Please see the following web sites for information about distance education student resources:
· School of Education - http://www.regent.edu/education
· Regent Library - http://www.regent.edu/lib
· Regent Home Page – http://www.regent.edu
· Blackboard – http://regent.blackboard.com/
· Blackboard Basics/Instructions –  http://www.regent.edu/admin/ctl/onlinetraining/blackboard/resources/student.cfm 
· Textbooks – http://www.regent.edu/acad/schedu/students/textbooks.htm
· Student Handbook: http://www.regent.edu/admin/stusrv
X. CAGS REQUIREMENTS (BASIS-OF-EVALUATION STATEMENT FOR CAGS STUDENTS)
The Certificate of Advanced Graduate Studies (CAGS) is awarded after completing 30 credit hours in the Ed.D. program and application must be made prior to the awarding of the certificate.
XI. SCHOOL OF EDUCATION GENERAL COURSE POLICIES
[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Students should refer to the University Graduate Schools Catalog (http://www.regent.edu/academics/catalog.cfm) and the School of Education Program Handbooks (http://www.regent.edu/acad/schedu/students/) for additional information. 
A. Academic  Continuity:  In the event of an emergency, it may be necessary for Regent 
University to suspend normal operations. During this time, Regent University may opt to continue delivery of traditional classroom instruction using the Blackboard Course Management System. It is the responsibility of the student to monitor the course Blackboard site in the event of campus closure. 
All courses at Regent University, (i.e., face-to-face, blended, online) shall have a course shell in Blackboard each semester/session. Faculty shall post course syllabi and electronic course material to the course Blackboard site and organize the site in a way that facilitates rapid transition to online course delivery in the event of an emergency.  (Academic Council Approved January 2011)
B. Academic Integrity:  Students are responsible for knowing what constitutes plagiarism, how 
to avoid it, and what constitutes dishonesty. Students are also responsible for understanding that if they allow a fellow student to cheat or plagiarize, or if they complete an assignment for a fellow student, they are accomplices to academic dishonesty and are subject to the same penalty.

This policy is purposely found in the Student Handbook, and it is referenced in the catalog and the Faculty and Academic Policy Handbook. A student's failure to know this policy is not a defense. Moreover, a lack of understanding of what constitutes dishonesty, plagiarism, and/or a lack of intent (e.g., that the student did not intend to copy the material into his/her paper) is not a defense. Finally, failure to follow the procedural deadlines in the appeals section will result in the dismissal of the appeal.  Students should review the entire policy located at http://www.regent.edu/admin/stusrv/student_handbook.cfm

C. Academic Honor Code & Disciplinary Policy: The School of Education adheres to the
policy set forth by the University. 

D. Access to Blackboard and Course Materials: Students should copy and download all 
course materials they wish to have access to after completing the course or graduation 
from the program.  Continued access to Blackboard materials is currently not available 
after graduation or withdrawal from the program. 

E. American with Disabilities Act:  The policy and intent of Regent University is to fully 
and completely comply with the Americans with Disabilities Act of 1990 (ADA) and the Rehabilitation Act of 1973, to the extent that they apply to the university. Regent University will not discriminate against qualified student, faculty, or staff members with a disability in any academic or employment activity, including examinations, student oriented services, recruitment, hiring, promotion, training, lay-off, pay, firing, job assignments, leave, benefits, or any other employment related activity. Students should always ask for any special accommodation they need. Contact Carolyn Hughes at chughes@regent.edu or 757.352.4867 for additional information.
Additional information may be found at http://www.regent.edu/admin/stusrv/student_life/policy.cfm

F. Class Cancellations:  In case of inclement weather, class cancellations for the northern 
Virginia campus are guided by announcements from Alexandria City Public 
Schools.  Postponements/closings for the Virginia Beach campus can be obtained by
calling the Regent Inclement Weather Hotline at (757) 352-4777.

G. Course Evaluation:  Students are encouraged at any point during the course to offer 
the instructor any comments that may be helpful to the improvement or refinement of the course (Ep.5: 21). Comments/concerns may be addressed during or after the course (via e-mail message, phone conversation, and/or face-to-face). Students are required to complete a formal course evaluation at the conclusion of the course.  The course evaluation is only available in an online format. Prior to the end of the course, students will receive an e-mail indicating that the course evaluation is available. Instructions on accessing the evaluation will be included. Since the course evaluations are only available for a limited time, students should complete the evaluation as soon as they receive the e-mail notification that the evaluation is available. The online evaluations are completely confidential; your instructor will not see the results until after final grades have been submitted. All submissions, comments, and suggestions for improvement of this course are always welcome.

H. Grading/Professional Development:  The final grade recorded for the student may 
reflect assessments of professional development as well as academic performance.  Evaluation of professional development will reflect the results of instructor interactions with the student on matters addressed by the college Professional Development Form.  Relative weighting of these two assessment types will be communicated to the students by the instructor.

H.   Incomplete Grades:  Students desiring an incomplete must submit their request to the course instructor (or Academic dean) prior to the end of the term (ordinarily two weeks before the last day of class). An incomplete grade will be given in a regular course only for legitimate deficiencies due to illness, emergencies, or extraordinary reasons acceptable to the professor and/or Academic dean including equipment breakdown or shortages, and not because of neglect on the student’s part. To qualify for an Incomplete, the student must have completed over 75% of the course material and have a documented reason for requesting the incomplete. (75% means all assignments/exams up to and including the mid-term point, tests, and or assignments.) Students on academic probation are not eligible for an incomplete in any course. Incomplete grades require the final approval of the school dean or his or her authorized representative.

A regular grade will be given by the instructor if all requirements for the course are submitted by the end of the following academic term. The instructor will submit the new grade to the Registrar’s Office no later than two weeks after the beginning of the subsequent term. If all work is not submitted by the end of the term following the granting of the incomplete, a grade of FX (NP for pass/fail courses) will be posted automatically unless a Request for Extension of Incomplete has been approved and submitted to the Registrar’s Office. The FX shall be counted as an F in the computation of the GPA. Any student desiring reinstatement to the course after an FX or NP has been posted must register for the course in a subsequent term and pay the full current tuition for the course. (Graduate Catalog 2011-2012 p. 15)

I.    In Progress Grades:  In-Progress (IP) grades shall be given when work is not completed by the end of the term for the following academic work: independent studies, internships, practicums, portfolios, theses and dissertations. An IP may be continued for a maximum of two terms when the student requests an extension and the approved form is submitted to the Registrar’s Office prior to the end of the first term. If the requirements for removal of the IP grade are not completed by the end of these two terms, a grade of NP will be posted automatically. Exceptions may be made for dissertations, which may continue without penalty. Any student desiring reinstatement to the course after an NP has been posted must register for the course in a subsequent term and pay the full current tuition for the course.

Students requesting an Incomplete grade must do so using the following form and it should be routed through the appropriate advisor as well: http://www.regent.edu/admin/registrar/forms/IncompleteExtform.pdf 
(Graduate Catalog 2011-2012 p. 15)

J.  Integration of Christian Precepts:  As mentioned in the syllabus, the content of the course 
should reflect biblical perspectives.  One such perspective is that faculty and students have a responsibility to pursue truth with integrity as noted in the Standards of Personal Conduct and the Student Honor Code.

K.  Plagiarism in Written Work: Students are responsible for knowing what constitutes 
plagiarism, how to avoid it, and what constitutes dishonesty. Students are also responsible for understanding that if they allow a fellow student to cheat or plagiarize, or if they complete an assignment for a fellow student, they are accomplices to academic dishonesty and are subject to the same penalty. The Honor Code is linked to all online courses under the course menu.  To read Regent University’s Academic Honor Code & Disciplinary Policy, please go to http://www.regent.edu/acad/schedu/pdfs/honor_code.pdf.

L.  Re-doing Assignments:  The general sentiment in the School of Education is to 
allow one "rewrite" of one assignment particularly during a student's first term in graduate school.  Beyond that, the one recycle is generally allowed only for a failing grade.  If the instructor consents, the submitted recycle must be resubmitted within seven days of student's receipt of graded assignment.  Work submitted late, either initially or for resubmission, is not eligible for recycle permission.

M.  School Writing Standard:  The official standard for writing style for the School is the 
Publication Manual of the American Psychological Association (6th ed.).  The manual can be 
ordered from the Regent Bookstore (757-352-4065).  Students are expected to conform their 
written assignments to this standard.

N, Student Papers:  Students on the Virginia Beach Campus are to retrieve graded 
papers from the instructor or from the Circulation Desk at the Library.  Papers that are not picked up within two weeks of being placed at the Circulation Desk will be shredded.  Students on the Northern Virginia Campus are to retrieve graded papers from the instructor.  Papers that are not picked up by the third week of classes of the next term will be returned to the professor to hold, use, or discard as he or she sees fit.  For distance students, submissions will be evaluated in a timely fashion and will be returned, generally using the method by which they were submitted. For example, if you submit your document via an e-mail attachment, your instructor will return it using e-mail. If you are required to submit your assignment via the Student Drop-box in Blackboard, your instructor will return it using Blackboard.  All online course assignment grades and final grades should be recorded on the associated Blackboard site. 

O.  Withdrawal from Course:  Students may change their class schedules online via GENISYS until the day before the start of the university-defined term. (Law students are issued a ―time-ticket‖ for their online registration period). For a two-week period, beginning on the first day of the university-defined term, students may add classes or drop classes and receive a 100% refund of tuition and fees by contacting the appropriate staff representative at their school. This two-week period is defined as the university’s authorized add/drop period. Courses dropped during this period will not appear on the student’s transcript. Courses dropped after the add/drop period up to the mid-point of the term will appear on the student’s transcript with a ―W.   Courses dropped after the mid-point of the term will result in a grade of ―WF.   NOTE: In instances where courses are significantly concentrated (e.g., summer course with fewer class meeting dates) or are in a modular or other non-standard format, students must receive the approval of the dean before adding or dropping such a course after it has already begun, and these courses may not be subject to the above refund provisions. Dropping such a course after the stated school deadline will result in a grade of ―WF on the transcript.

Students who have not physically attended an on-campus course, or who show no participation in any academic activities for an online course will, at the end of the add/drop period, be administratively withdrawn from that course in accordance with university practice. Academic activity includes submitting an assignment, taking an exam or tutorial, engaging in computer-assisted instruction, participating in online discussion about academic matters, or initiating contact with a faculty member to discuss academic matters concerning the course. (Graduate Catalog 2011-2012 p. 31)

[bookmark: OLE_LINK3][bookmark: OLE_LINK4]P.   Student Confidentiality/ Access Policy (Family Educational Rights and Privacy Act of 1974, FERPA)  Regent University protects the confidentiality of the education records of current and former students.  This policy is in compliance with the Family Educational Rights and Privacy Act of 1974 (FERPA), as amended.  FERPA rights apply once a student is considered ‘in attendance” by the institution.  FERPA rights apply once a student is considered “in attendance” by the institution.  Regent defines “in attendance” as being registered for at least one class at 12:01 a.m. on the first day of the student’s first term, as determined by the official university academic calendar.  The full text of this policy, including procedures for inspecting and amending one’s education records, are printed in the Student Handbook.
A new security feature has been added to the Student Information Release (“FERPA Waiver”) form.  Students will be asked to provide a password (which may be a code or phrase) on the form.  They must provide that password to the person(s) to whom they are granting access to their information, and that person must provide the password before confidential information may be released.  The revised form will be available on the Regent website.  Before discussing non-directory information with a parent, spouse, or other third party, please be sure to check SPACMNT for the “FW” code.  You will find there the information provided by the student, including what specific information may be released and to whom, what period of time is covered, and the password itself.  If a password is specified on SPACMNT please do not release confidential information unless the caller knows the password.  FERPA waivers submitted earlier with no password will continue to be honored.
 Information pertaining to student records, including grades, assignments, portfolios, etc. cannot be released or discussed with anyone other than the student unless the student completes and signs the Student Information Release (FERPA WAIVER) document specifying permission to do so.  The form is available at the link listed below and must be submitted to the Registrar’s Office.  (Email permission by neither the faculty nor the student is not sufficient.)  Additional information on Student Confidentiality/Access Policy is located at http://www.regent.edu/admin/registrar/confidentiality.cfm
Student Information Release (FERPA Waiver) is found at http://www.regent.edu/admin/registrar/studentforms.cfm
XII. Professional Development

In order to be an exemplary professional and to demonstrate Christian leadership skills, we expect professional skills to be demonstrated by the student in every course.  The faculty does recognize, however, that deficiencies in necessary professional skills may become evident in students from time to time. 

The Professional Development Form lists and describes critical behaviors that demonstrate moral excellence, self-discipline, and discipline/academic related communication skills.  The course/instruction will include the achieving of high ratings on the Professional Development Form as a part of students’ course evaluation.  The professor will notify the student via personal conference that one or more professional skills falls below an acceptable level, usually below 4 on a 7 point scale.  The student will have an opportunity to demonstrate improvement in the one or more areas identified by the course instructor.  If performance is not raised to acceptable levels, the course grade could be adversely affected by as much as 10% of the grade for the course.
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