General Syllabus Template
The general syllabus template is to be followed for all courses. 

Course Syllabus

(Program)

(Course Name)

(Course #-Section #)

(Location of Course)

	Instructors and Degree
	Year and Term

	Location of Instructor
	Course Dates

	Office Hours
	Day & time, if applicable

	Ph, Fax
	

	E-mail
	


I.  Personal Note from Professor to Learners

A. Establish point of connection between professor(s) and learners.

B. Describe professors’ beliefs about the linkage between content & discipline, faith and learning.

C. Provide general perspective on the learning process as conducted through the course.

D. Identify the best times and methods of contact with the professor. 

E. Statement on cell phones, pagers and other electronic devices if appropriate for this course. 

II. Course Description

A. Brief course description

B. Include purpose(s) for the course

III. Course Competencies
A. Identify power objectives(s). Thinking from the prospective students’ point of view, what power objectives (i.e., general, overarching outcomes, goals, or aims) is the course designed to achieve?

B. Identify course instructional objectives. List as specifically as possible all the instructional objectives the course is intended to produce, drawing from the cognitive, affective, and psychomotor domains, as appropriate. A well stated objective has two components: content/subject matter (e.g., analysis of variance) and student behavior regarding the content/subject matter (e.g., apply, understand, critique, value, etc.). The behavior must be measurable and observable. Also, instructional objectives must be aligned with power objectives.

IV. Course Procedures


A summary statement of the means of accomplishing course objectives.

V. Method of evaluating student performance 

(Full Details of Final Grade Computation)
A. Indicate linkages between assessments and respective power objectives and instructional objectives.

B. Clearly identify in Gradebook which assignment(s) are the power objective assignment(s); for example; Power Objective, Assignment 1 Critique.

C. Percentage and/or point value for each assignment

D. Grading scale or approved rubric for each assignment

E. Rubric (including grading scheme) for alternative (subjective) assessments
F. Time limits and penalties for late assignments and lack of participation (general statement will suffice)

G. Specify requirements regarding the Course Evaluation. (reduce/withhold grade if not completed)

H. School of Education Grading Scale

	Grade
	Percentage

Score

Range
	Quality

Point

Range
	Quality

Points
	Rationale & Meaning of Grade

	A
	97-100%
	3.72-4.00
	4.00
	Superior work in all areas as indicated in the professor’s written expectations.  Exemplary performance, participation, creativity and writing.

	A-
	93-96%
	3.43-3.71
	3.66
	Excellent work overall, but may be lacking in relation to some aspect of the professor’s expectations.  Excellent content in writing assignments.

	B+
	89-92%
	3.14-3.42
	3.33
	Good work in most areas, minor deficiency in relation to the professor’s expectations regarding content, standard writing style or procedures.  Good content, but lacking in some areas (see professor’s comments on course work).


	B
	85-88%
	2.86-3.13
	3.00
	Good work in most areas, minor deficiency in relation to the professor’s expectations regarding content, standard writing style or procedures.  Attention to detail may have significantly improved the project.

	B-
	81-84%
	2.57-2.85
	2.66
	Fair work in most areas:  serious disregard for professor’s expectations or standard writing and style procedures.  Attention to written instructions may have significantly improved the project.

	C+
	77-80%
	2.29-2.56
	2.33
	Passing work, but in serious need of improvement in many areas, especially in regard to form, content and professor’s expectations.

	C
	73-76%
	2.00-2.28
	2.00
	Passing work, but in serious need of improvement in many areas, especially in regard to form, content and professor’s expectations; below professional quality standards.

	F
	<73%
	<2.00
	0
	Failing; little conformity to professor’s expectations; not master’s quality work; requires repeat of the course and meeting with the professor and advisor.


VI. Resources

A. Required texts/resources (in APA style)

B. Recommended texts/resources (in APA style)

C. Include where and how these resources may be obtained.  Please insert the following paragraph after listing texts/resources:

All textbooks may be obtained through the Regent Bookstore.  In addition to their current service as the textbook provider for regular on-campus Virginia Beach courses, the Regent Bookstore is now also the distributor of course materials to students for D.E. (online), D. C. Metro, and Virginia Beach Modular courses.  To order your texts, please go to http://www.regentbookstore.net or you may go to www.regent.edu and click on Bookstore. Look for the tab marked Students to access this site.
D. Reserve materials in Library, if appropriate

VII. Course Schedule with Associated Readings/Learning Activities

A. Calendar of assignments with deadlines

B. Policy statement on schedule changes (“This schedule is subject to change upon approval of…”) Please note that the Faculty Handbook from Academic Affairs states, “The syllabus should not be altered after the first class period.  If a professor wishes to alter it, s/he should consult with the dean and obtain her/his approval.”
C. Inclement weather statement (if not covered by “H” in General Course Policies, and if the students may be visiting campus at any time)
VIII. Integration of Christian faith and Bible into course content

Statement of how faith integration will be accomplished. 

IX. Internet consideration (Required for distance courses)

Blackboard - Distance education courses are conducted using Blackboard. Students may access Blackboard at http://regent.blackboard.com/ You will need a username and password to enter the system. Prior to taking a distance course, you are required to successfully complete the Distance Education Online Orientation. If you have not done so, or if you have questions about your username or password, contact Jackie Bruso, Coordinator of Distance Programs, at 757-352-4259 or by e-mail at jacqbru@regent.edu.  
Resources – Please see the following web sites for information about distance education student resources:

· School of Education - http://www.regent.edu/education
· Regent Library - http://www.regent.edu/lib
· Regent Home Page – http://www.regent.edu
· Blackboard – http://regent.blackboard.com/
· Blackboard Basics/Instructions –  http://www.regent.edu/admin/ctl/onlinetraining/blackboard/resources/student.cfm 

· Textbooks – http://www.regent.edu/acad/schedu/students/textbooks.htm
· Student Handbook: http://www.regent.edu/admin/stusrv
X. CAGS requirements (basis-of-evaluation statement for CAGS students)

The Certificate of Advanced Graduate Studies (CAGS) is awarded after completing 30 credit hours in the Ed.D. program and application must be made prior to the awarding of the certificate.
XI. School of Education General Course Policies

Students should refer to the University Graduate Schools Catalog (http://www.regent.edu/academics/catalog.cfm) and the School of Education Program Handbooks (http://www.regent.edu/acad/schedu/students/) for additional information. 
A. Academic Honesty:  Plagiarism is an increasing problem in academia.  It is a 
dishonest practice and violates principles of professional ethics at best and at times spiritual morality.  The central message of this policy is that, plagiarism, through ignorance, neglect, or blatant dishonesty will not be tolerated in the Regent University School of Education.  Plagiarism not only violates basic ethical and moral principles but also is contrary to two important components of the School of Education conceptual framework: seeking knowledge and seeking wisdom.  Plagiarism robs the student of the opportunity to make connections and express his/her own ideas.  The knowledge and wisdom that comes from wrestling with ways to analyze and synthesize information in an expressive manner is unavailable to a student who plagiarizes. Plagiarism also robs the true creator of the work of his/her proper credit. The Word of God is a lamp unto our feet and a light unto our path and we are to confirm it by keeping His righteous ordinances (Psalms 119:105-106).  It is assumed that academic honesty will prevail.  Problems in this area will be handled with an equal concern for love and justice.
Online courses may utilize the Safeassign (Blackboard’s plagiarism detection feature) for all submitted work. The Safeassignments feature will determine the percentage of the submitted paper that matches other sources and a report generated.  Scores below 15% include quotes and few common phrases or blocks of text that match other documents, these papers indicate no evidence of the possibility of plagiarism.  Scores between 15% and 40 % include extensive quoted or paraphrased material or may include plagiarism and will require further review.  Scores over 40% indicate a high probability the text in the paper was copied from other sources and should be reviewed for plagiarism.  The professor or instructor will contact the student if plagiarism is a concern. Students should be aware that submitted papers may be checked using Safeassign. 

B. Academic Honor Code & Disciplinary Policy: The School of Education adheres to the

policy set forth by the University. 

C. Access to Blackboard and Course Materials: Students should copy and download all 

course materials they wish to have access to after completing the course or graduation 

from the program.  Continued access to Blackboard materials is currently not available 

after graduation or withdrawal from the program. 

D. American with Disabilities Act:  The policy and intent of Regent University is to fully 
and completely comply with the Americans with Disabilities Act of 1990 (ADA) and the Rehabilitation Act of 1973, to the extent that they apply to the university. Regent University will not discriminate against qualified student, faculty, or staff members with a disability in any academic or employment activity, including examinations, student oriented services, recruitment, hiring, promotion, training, lay-off, pay, firing, job assignments, leave, benefits, or any other employment related activity. Students should always ask for any special accommodation they need.  Contact Carolyn Hughes at chughes@regent.edu or 757.352.4867 for additional information.
 

Additional information may be found at http://www.regent.edu/admin/stusrv/student_life/policy.cfm
E. Class Cancellations:  In case of inclement weather, class cancellations for the northern 

Virginia campus are guided by announcements from Alexandria City Public 

Schools.  Postponements/closings for the Virginia Beach campus can be obtained by

calling the Regent Inclement Weather Hotline at (757) 226-4777.
F. Course Evaluation:  Students are encouraged at any point during the course to offer 
the instructor any comments that may be helpful to the improvement or refinement of the course (Ep.5: 21). Comments/concerns may be addressed during or after the course (via e-mail message, phone conversation, and/or face-to-face). Students are required to complete a formal course evaluation at the conclusion of the course.  The course evaluation is only available in an online format. Prior to the end of the course, students will receive an e-mail indicating that the course evaluation is available. Instructions on accessing the evaluation will be included. Since the course evaluations are only available for a limited time, students should complete the evaluation as soon as they receive the e-mail notification that the evaluation is available. The online evaluations are completely confidential; your instructor will not see the results until after final grades have been submitted. All submissions, comments, and suggestions for improvement of this course are always welcome.

G. Grading/Professional Development:  The final grade recorded for the student may 
reflect assessments of professional development as well as academic performance.  Evaluation of professional development will reflect the results of instructor interactions with the student on matters addressed by the college Professional Development Form.  Relative weighting of these two assessment types will be communicated to the students by the instructor.
H.   Incomplete Grades:   Students desiring an incomplete must submit their request to the course instructor (or Academic dean) prior to the end of the term (ordinarily two weeks before the last day of class). An incomplete grade will be given in a regular course only for legitimate deficiencies due to illness, emergencies, or extraordinary reasons acceptable to the professor and/or Academic dean including equipment breakdown or shortages, and not because of neglect on the student’s part. Students on academic probation are not eligible for an incomplete in any course. Incomplete grades require the final approval of the school dean or his or her authorized representative. A regular grade will be given by the instructor if all requirements for the course are submitted by the end of the following academic term. The instructor will submit the new grade to the Registrar’s Office no later than two weeks after the beginning of the subsequent term. If all work is not submitted by the end of the term following the granting of the incomplete, a grade of FX (NP for pass/fail courses) will be posted automatically unless a Request for Extension of Incomplete has been approved and submitted to the Registrar’s Office. The FX shall be counted as an F in the computation of the GPA. Any student desiring reinstatement to the course after an FX or NP has been posted must register for the course in a subsequent term and pay the full current tuition for the course. For more information regarding Regent University’s incomplete grades policy please see the current academic catalog located on the Registrar’s Office website at http://www.regent.edu/admin/registrar/.
I.    In Progress Grades:  In-Progress (IP) grades shall be given when work is not completed by 
the end of the term for the following academic work: independent studies, internships, practicums, portfolios, theses and dissertations. An IP may be continued for a maximum of two terms when the student requests an extension and the approved form is submitted to the Registrar’s Office prior to the end of the first term. If the requirements for removal of the IP grade are not completed by the end of these two terms, a grade of NP will be posted automatically. Exceptions may be made for dissertations, which may continue without penalty. Any student desiring reinstatement to the course after an NP has been posted must register for the course in a subsequent term and pay the full current tuition for the course.
Students requesting an Incomplete grade must do so using the following form and it should be routed through the appropriate advisor as well: http://www.regent.edu/admin/registrar/forms/IncompleteExtform.pdf 

J.  Integration of Christian Precepts:  As mentioned in the syllabus, the content of the course 
should reflect biblical perspectives.  One such perspective is that faculty and students have a responsibility to pursue truth with integrity as noted in the Standards of Personal Conduct and the Student Honor Code.
K.  Plagiarism in Written Work: Students are responsible for knowing what constitutes 
plagiarism, how to avoid it, and what constitutes dishonesty. Students are also responsible for understanding that if they allow a fellow student to cheat or plagiarize, or if they complete an assignment for a fellow student, they are accomplices to academic dishonesty and are subject to the same penalty. The Honor Code is linked to all online courses under the course menu.  To read Regent University’s Academic Honor Code & Disciplinary Policy, please go to http://www.regent.edu/acad/schedu/pdfs/honor_code.pdf.

L.  Re-doing Assignments:  The general sentiment in the School of Education is to 
allow one "rewrite" of one assignment particularly during a student's first term in graduate school.  Beyond that, the one recycle is generally allowed only for a failing grade.  If the instructor consents, the submitted recycle must be resubmitted within seven days of student's receipt of graded assignment.  Work submitted late, either initially or for resubmission, is not eligible for recycle permission.

M.  School Writing Standard:  The official standard for writing style for the School is the 

Publication Manual of the American Psychological Association (6th ed.).  It can be 

ordered from Regent Bookstore (757-352-4065).  Students are expected to conform their 

written assignments to this standard.

N, Student Papers:  Students on the Virginia Beach Campus are to retrieve graded 
papers from the instructor or from the Circulation Desk at the Library.  Papers that are not picked up within two weeks of being placed at the Circulation Desk will be shredded.  Students on the Northern Virginia Campus are to retrieve graded papers from the instructor.  Papers that are not picked up by the third week of classes of the next term will be returned to the professor to hold, use or discard as he or she sees fit.  For distance students, submissions will be evaluated in a timely fashion and will be returned, generally using the method by which they were submitted. For example, if you submit your document via an e-mail attachment, your instructor will return it using e-mail. If you are required to submit your assignment via the Student Drop-box in Blackboard, your instructor will return it using Blackboard.  All online course assignment grades and final grades should be recorded on the associated Blackboard site. 
O.  Withdrawal from Course Grades:  A grade of W or WF shall be given to a student 
who withdraws from a course after the authorized add/drop period up to the end of the term registered.  The designation WF shall be counted as an F in the computation of the GPA; the designation of W shall not be counted in the computation of the GPA.  Any student who seeks to complete a course to which a W grade has been posted must register in a subsequent term and pay the full current tuition for the course.

P.   Student Confidentiality/ Access Policy (Family Educational Rights and Privacy Act of 1974, FERPA)  Regent University protects the confidentiality of the education records of current and former students. This policy is in compliance with the Family Educational Rights and Privacy Act of 1974 (FERPA), as amended. FERPA rights apply once a student is considered ‘in attendance” by the institution.  FERPA rights apply once a student is considered “in attendance” by the institution.  Regent defines “in attendance” as being registered for at least one class at 12:01 a.m. on the first day of the student’s first term, as determined by the official university academic calendar.  The full text of this policy, including procedures for inspecting and amending one’s education records, are printed in the Student Handbook.
 Information pertaining to student records, including grades, assignments, portfolios, etc. cannot be released or discussed with anyone other than the student unless the student completes and signs the Student Information Release (FERPA WAIVER) document specifying permission to do so. The form is available at the link listed below and must be submitted to the Registrar’s Office. (Email permission by the faculty or the student is not sufficient.)  Additional information on Student Confidentiality/Access Policy is located at http://www.regent.edu/admin/registrar/confidentiality.cfm
Student Information Release (FERPA Waiver) is found at http://www.regent.edu/admin/registrar/studentforms.cfm
XII. Professional Development

In order to be an exemplary professional and to demonstrate Christian leadership skills, we expect professional skills to be demonstrated by the student in every course. The faculty does recognize, however, that deficiencies in necessary professional skills may become evident in students from time to time. 

The Professional Development Form (See Appendix E) lists and describes critical behaviors that demonstrate moral excellence, self-discipline, and discipline/academic related communication skills. The course/instruction will include the achieving of high ratings on the Professional Development Form as a part of students’ course evaluation. The professor will notify the student via personal conference that one or more professional skills falls below an acceptable level, usually below 4 on a 7 point scale. The student will have an opportunity to demonstrate improvement in the one or more areas identified by the course instructor. If performance is not raised to acceptable levels, the course grade could be adversely affected by as much as 10% of the grade for the course.

XIII. Appendices

A. Mission and Vision Statements

B. Declaration of Values

C. Statement of Commitment

D. Conceptual Framework

E. Professional Development Form

Appendix A 

MISSION & VISION STATEMENTS

Regent University School of Education

OUR MISSION:

The mission of the School of Education is to equip educators, through biblically-informed teaching and scholarship, to be strong in Christian mind, heart, character and professional skills for transformational leadership and global service.
OUR VISION:

The Regent University School of Education, affirming the University’s mission and acknowledging its call to be a distinctive graduate school, commits to world-wide influence through biblically-compatible scholarship. We aspire to bridge theory and practice and to build effective global partnerships and interdisciplinary alliances.  We are committed to developing and maintaining an outstanding, diverse faculty that fosters outreach, growth initiatives, and a Christian Worldview to prepare leaders who will change the world.

Note: The SOE mission and vision was revised 10/08/09.

Appendix B

DECLARATION OF VALUES

Regent University School of Education

OUR VALUES:

We declare our thankfulness to Almighty God for the blessings He has bestowed on us, especially the gifts of vision, wisdom, and provision.

We declare that we value above all else our Christ-centered commitment to love and honor God and each other.

We declare our commitment to exemplary, Christ-centered education that compels us to strive for the highest academic and professional goals in developing leaders to transform the education systems of our world.

We declare our continuous commitment to apply relevant, biblically informed principles to all areas of the field of education.  We will continue to prepare award-winning educators who will, in turn, influence thousands of children and their parents.

We declare our commitment to maintaining a diverse student body consistent with the mission of the University.  We declare the value of drawing out the gifts and calling of each individual.

We declare that we will not let low expectations and fear be a bushel that covers the light of Holy Spirit-inspired wisdom and truth in the form of exemplary scholarship.  We are doing this by developing distinguished faculty from within and drawing distinguished faculty to Regent who are currently outside our community.

In like manner, we declare a renewed commitment to the lifelong pursuit of scholarly excellence, creativity, intellectual curiosity, and academic freedom.

We declare our belief that in order to provide exemplary, Christ-centered education, we must continually strive to reflect Christ's attitudes and behaviors within the Regent community, throughout our profession, and eventually around the world.

We declare our commitment to serving our students at times and places convenient to them through both resident and distance programs.

We end our declaration by praying Paul's prayer to the Corinthians: "May the grace of the Lord Jesus Christ, and the love of God, and the fellowship of the Holy Spirit be with us all.  Amen."

Appendix C

STATEMENT OF COMMITMENT

Regent University School Of Education

OUR PURPOSE:

Acknowledging the centrality of Christ in all things, the Regent University School of Education commits itself to providing learning opportunities which promote the skills, dispositions and understandings which will enable its graduates to seek knowledge and wisdom in order to serve and edify others.  To this end, members of the Regent School of Education community will be encouraged to support a school culture that values the following principles:

· SEEKING KNOWLEDGE: such as to…

· formulate questions and answers that demonstrate critical thinking and reflection,

· identify research-based solutions for current issues in the field,

· design and develop frameworks and applications that are relationship sensitive, and solution oriented, and

· demonstrate the scholarly characteristics of a life-long learner.

· SEEKING WISDOM: such as to…

· demonstrate an understanding of a biblical world view and its application to learning and life, and

· apply knowledge in a manner which demonstrates a God-given wisdom to create a world in which social justice and human dignity are valued.

· SERVING OTHERS: such as to…

· speak the truth in love,

· treat others with dignity and respect,

· support and encouraging others, and

· display beatitudinal qualities.

· EDIFYING OTHERS: such as to…

· inspire others to seek knowledge and wisdom and support them in that pursuit,

· enable and encourage others to grow in character, and to seek God’s call and purpose for their lives,

· demonstrate awareness of and sensitivity to the individual needs of their students, colleagues, and community, and will strive to meet those needs in love and service, and 

· exemplify a life of faithful service which will encourage others to do likewise.

Appendix D

CONCEPTUAL FRAMEWORK

Regent University School Of Education
Appendix E

PROFESSIONAL DEVELOPMENT FORM

Student 


Faculty 



Class 


Date 



Explanation:  Evaluate the student’s professional ability as Unsatisfactory = 1 to Outstanding = 7
GENERAL KNOWLEDGE
1
2
3
4
5
6
7


To what degree has the student developed the appropriate professional knowledge base needed for progress in the program?

APPLICATION SKILLS
1
2
3
4
5
6
7


To what degree can the student utilize the professional knowledge base and technical skills in practical situations that require analyses and syntheses?

INTEGRATION
1
2
3
4
5
6
7


To what degree does the student demonstrate the ability to integrate his/her faith and learning in a manner that reflects professional competence and an understanding of hermeneutics?

WORKMANSHIP
1
2
3
4
5
6
7


To what degree does the student demonstrate those qualities which exemplify a productive professional including such traits as attentiveness, diligence, perseverance, punctuality, self-motivation, decisiveness, honesty, and ethical behavior?

SELF-CONTROL
1
2
3
4
5
6
7


To what degree does the student possess the ability to conduct him/herself appropriately in professional relationships?  Self-control is considered to be demonstrated in qualities that would include respectfulness, flexibility, temperateness, discreteness, humbleness, forgiveness, confidence, etc.

RELATIONSHIPS
1
2
3
4
5
6
7


To what degree does the student demonstrate the ability to initiate and sustain appropriate relationships as manifested by such qualities as sociability, sensitivity, discernment, concern, kindness, gentleness, etc.?

COMMUNICATION
1
2
3
4
5
6
7


To what degree does the student demonstrate the ability to communicate professional competence in both written and oral form?
…serving others





…seeking wisdom





…seeking knowledge











Acknowledging the centrality of Jesus Christ in all things, the Regent University School of Education graduate will be recognized in 





…edifying others
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