School of Psychology and Counseling


PROCESS FOR ANNUAL FACULTY REVIEW AND PLANNING

Step One – Look over prior year’s plan 

Step Two – Use red font color to reflect actuals on last year's plan that shows what you actually did

Step Three – Write narrative showing projected plan vs. actual plan and describe any differences in narrative that address 3 areas of teaching, research, service

Step Four – Create template for the next academic year

Step Five -  Write narrative showing any professional development items needed for the year, and anything else you want to highlight in teaching, research, service, e.g. How you are going to update courses, etc.

Step Six – Create a portfolio of your accomplishments for the year.  For long articles, books, presentations, showing the title page is sufficient.

Step Seven -  Make appointment with program director/dean for review.  Submit materials to dean one week in advance of review date.

Step Eight – Program director and dean review materials, write review and performance development plan, fills out items in Faculty & Academic Policy Handbook

Step Nine – Annual review with program director and dean.
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