School of Psychology and Counseling


Incomplete Grade Form

The instructor must complete this form when an incomplete grade has been given.  Submit to the administrative secretary for filing/routing purposes on the same date that grades are due. A copy of this form will be placed in the student’s file.

Student _______________________    ID#


Program
   Advisor


Term
 Course  
 CRN #____________
Reason for Incomplete Grade:


Assignment to Satisfactorily Complete the Course:


Deadline Date to Complete Assignment:


Current GPA or Grade for Course: 


Attach copies of pertinent assignment information (i.e., the exam to be taken, research paper requirements, etc.).

Signatures:
(Student)







(Date)

(Instructor)







(Date)

Disclaimer:  If work is not completed within one term after “I” grade is issued, the grade turns to an “FX.”

Note:  The Assistant Dean will compile an incomplete grade report for the Dean at the end of each term.
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