School of Psychology and Counseling


Check Off List for Faculty Performance Planning, Review, and Development

Begin with a cover sheet that has your name and year of review, and current date

Then, include the following, in this order:

1. Amended template from previous year _______

2. Narrative from previous year _______

3. Template for coming year _______

4. Narrative for coming year _______

5. Peer evaluation _______  (If applicable. Due first two years, then every other year after that.)

6.  Summary of course evaluations _______

7. Your advising survey results _______

8.  Your plans and needs for professional development for the coming year. _______

9. The last sheet will be the reviewer’s comment page, to include assessment, #3, a. through g. on page 97 of the current Faculty and Academic Policy Handbook.  A place for signatures will be on this last page, of Faculty Member, Reviewer, and Dean, and dates for each. _______

10.  A portfolio, submitted in separate folder or cover, to include:

· syllabi showing changes that you made for the courses you taught in the academic year for which you are being evaluated

· new course materials (if too bulky a few samples and then description of others)

· copy of published articles, book chapters, if book, title and copyright page

· abstract of submitted papers 

· brochures, announcements, copy of conference page showing presentations, workshops, guest speaking, etc.

· any other teaching, research, or service endeavor you wish considered, outside of the committee service in SPC, unless it is an extra-ordinary effort, such as accreditation, or a new manual, etc.

· Copy of your summer,  fall, and spring evaluations.  Specifically, print your bar graph, distribution chart, and written comments for each course. 
This portfolio, kept annually, will then be the basis for your future tenure and promotion portfolio, and will be returned to you. _______
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