Delivery & Production Files Checklist
The following must be turned in to the Production Office at the end of your shoot.  This Checklist is subject to the Regent University School of Communication and the Arts policy on the ownership of student productions.









Initials of Student 
Materials

All original footage, tape or film.





__________
All original sound recordings (DAT, Mini-DV, Disk)



__________
Final Edited Master







__________
Reports

Camera Reports







__________
Sound Reports







__________
Production Reports







__________
Call Sheets







__________
Clearance Report







__________
Accident/Injury Reports (if applicable)





__________
Film Stock Summary Reports






__________
From the script supervisor: 
Daily Scene Log




__________



Lined Script




__________



Script Supervisor Daily Reports 


__________
Releases

Talent Releases (for everyone on camera + above the line)



__________
Location Release Agreements






__________
Crowd Release Notice (if applicable)





__________
Contracts

Independent Contracts (if applicable)





__________
Assignment or License of Rights (for script) (including cases

in which the student producer is the author) 



__________

Assignment or License of Rights (for any music, if applicable)


__________
SAG Contracts (if applicable) (no SAG talent without prior

approval of faculty executive producer)




__________

Film Permits (if applicable)

Theatrical Permits (if applicable)





__________
License for any stock footage






__________
Miscellaneous

Script








__________
Certificates of Insurance






__________
Music Cue Sheet







__________
Budget








__________
Cast List








__________
Crew List








__________
Contact List







__________
Emergency Forms







__________
